Getting Started

Use Paychex Employee Services to access your:

¢ personal and payroll information

e copies of Forms W-2, or

¢ check stubs.

Important Reminders:

Paychex Employee Services is compatible with Adobe® Flash® Player
version 10.1 or higher. If needed, download the latest version at
http://get.adobe.com/flashplayer.

Your Web browser’s pop-up blocker must be set to allow pop-ups from
Paychex Employee Services.

If you don’t already have access to Paychex Employee Services, you must register
for a user name and password at http://benefits.paychex.com.

Click Register for a new account to get started. (1)

PAYCHEX"
Solutions from Hire to Retire

New Users.

Register for a new account.

Login Assistance

Forgot User Name, Password,
or Image.
System Requitements

Site Access FAQs

©1989-2010 Paychex, Inc:
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Privacy and Security Information
Trademarks

Welcome to Paychex Employee Services!

Hew User?
Password: I:l Reaqister for a new account

Where do | enter my SSN?
Forgot username, password or image?

Select image:
Osavei image on this computer so | dont need to remember it next time | log on. What is the image used for?
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Access to this information
depends on the services your
employer subscribes to.
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You must enter the required information to set up an account for Paychex

Employee Services.

Make sure to record your selected user name, challenge question answers,
password, and security image. You will use this information to log in to Paychex

Employee Services.

Click Submit (3) to save your registration information.

Create My Account

Pleaze provide the following information to create your Paychex Employee Services account.
All fields with an asterisk (*) are required.

Pleaze click on the question mark (2] for more information on the required field.

2
*Zip Code: [?]
*Birth Date: ey @
*User Name for Login: [f]

*Email Address:

smithi@samplemail.com| *Re-gnter fmithi@samplemail.com|(2)

555 |)[5556855  |ext] |

*Telephone: {

Selectyour challenge questions using the links below:

*Challenge Question #1: |What city were you bamn in? *ANSwWer |Newark

*Challenge Question #2: |Whatwas the color of your first car? *ANSwWer: |white

*Password:

Reenter [sevssses |2

This helps prevent the use of
automated programs to oreate false |
user scoounts.
What's this?

Clidk the image for a different perspactive on your code.
Enter eight characters as shown in the box above.

CFNJW.J2U @

Reguest new code...

Q Selacllmn

) submit j  Cancel )

*Security Verifier:

*Security Image:

When registering, you will be asked to enter your social security number and ZIP
code. The information you enter here must match what your employer has in the

payroll records. If it does not, you will not be able to continue with

the

registration. Contact your employer to verify the information on file.

An asterisk (*) (1) indicates a
required field.

Click the question mark (2)
to find out more about a
particular field.
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Once registered, go to http://benefits.paychex.com to log in. From the Message
Center, select Personal and Payroll Information (1) or Check Stub/W-2’s. (2)

Access to these options depends on the products your employer
subscribes to.

PAYCHEX

Solutiens from Hire to Rej

Message Center

My Applications

Personal and Payroll
Information

Our records indicate your email address to be asmith@samplemail.com
Check Stub / W-2's

June 14,2010 Test Message targeted for Check Stub and W-2 { INXE ) users.
December 24,2007 Test Message targeted for all users.

‘ Message Center

Change My Password
Change My Profile ‘

Once in the application, click Learn More (3) to access additional information
about each of the screens.

(= Personal and Payroll Information - Microsoft Internet Explorer provided by Paychex, Inc.

Fle Edt View Favortes Tooks Help

PAYCHEX ONLINE @
Brian W Hurley +  New Vista Asset Management Inc(0BB02F63) September 24,2010 & Exit

Category Personal

Personal First Name: Mi: Last Name: Prefix(Reve/Or): =
Time Off Brian W Hurley

Bark Accouritl Suffix(Se,r, 111): DOB: ssn: Employee 1D#;

i 04/02/1967 wenon-1443 7

Compensation/Pay
Deductions

Address One: Address Two: PO Box:

3765 Garden Ln

City: State: Zip Code: Country:

San Diego cA 92106 United States
Home Phone: Cell Phone: Work Phone: Ext:

Work Email: Home Email: Fax:

&l

I Copyright 2010 by Paychex, Inc. Help s Legal

If you have questions about the information on your check stub or Form W-2,
contact your employer. If you have questions about user name and password

resets and accessing the site, review the Site Access FAQs on the login page of the

Paychex Employee Services Web site.

You may also log in to
Paychex Employee Services
at www.paychex.com. Use the
login section at the top right
of the screen.
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